
 
 
 
 
 
 

Page 1 of 22 
 

INSTITUTE OF FORMATION AND RELIGIOUS STUDIES  
122 N. Domingo Street, corner St. John Street, Cubao, Quezon City, PHILIPPINES 

Tel.: 8721-99-32; 8724-71-73    Email:  ifrs1963.edu@gmail.com 
Website:  www.ifrs.com.ph 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 

Page 2 of 22 
 

INSTITUTE OF FORMATION AND RELIGIOUS STUDIES  
122 N. Domingo Street, corner St. John Street, Cubao, Quezon City, PHILIPPINES 

Tel.: 8721-99-32; 8724-71-73    Email:  ifrs1963.edu@gmail.com 
Website:  www.ifrs.com.ph 

Table of Contents 
I. Rationale ...................................................................................................................................... 4 

II. Purpose ....................................................................................................................................... 5 

III. Definition ................................................................................................................................... 5 

IV. Scope .......................................................................................................................................... 5 

V. Principles and Guidelines ........................................................................................................... 5 

1. Ethical Alignment ............................................................................................................... 5 

2. Academic Integrity/ Transparency and Disclosure ............................................................ 6 

3. Respect for Human-Centered Formation .......................................................................... 6 

4. Inclusive and Respectful Language .................................................................................... 6 

5. Data Privacy and Security .................................................................................................. 6 

6. Use of AI in Teaching, Research, and Writing .................................................................... 7 

7. AI in Publications (e.g., Himig Ugnayan) ........................................................................... 7 

8. Approval and Monitoring ................................................................................................... 7 

VI. Responsibilities ......................................................................................................................... 7 

1. Research and Quality Assurance Officer (RQAO) .............................................................. 7 

2. Publication Coordinator ..................................................................................................... 8 

3. Research Program and Ethics Committee (RPEC) .............................................................. 8 

4. Faculty ................................................................................................................................. 8 

5. Students .............................................................................................................................. 8 

VII.  Limitations and Risks of AI Use............................................................................................... 8 

VIII. Acceptable and Unacceptable Uses ....................................................................................... 8 

1. Permitted with Disclosure .................................................................................................. 8 

2. Prohibited ........................................................................................................................... 9 

IX. Violations and Sanctions ........................................................................................................... 9 

X. Policy Review and Amendment ................................................................................................. 9 

XI. Conclusion ................................................................................................................................. 9 



 
 
 
 
 
 

Page 3 of 22 
 

INSTITUTE OF FORMATION AND RELIGIOUS STUDIES  
122 N. Domingo Street, corner St. John Street, Cubao, Quezon City, PHILIPPINES 

Tel.: 8721-99-32; 8724-71-73    Email:  ifrs1963.edu@gmail.com 
Website:  www.ifrs.com.ph 

Appendix A: Artificial Intelligence (AI) Use Disclosure Statement ............................................. 10 

Appendix B: Sample Informed Consent and Data Protection Protocols .................................... 12 

Appendix C: Policy on the Use of Artificial Intelligence (AI) and Inclusive Language ................ 15 

Appendix D: Code of Research Ethics and Policies on Ethical Conduct of Research.................. 18 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 

Page 4 of 22 
 

INSTITUTE OF FORMATION AND RELIGIOUS STUDIES  
122 N. Domingo Street, corner St. John Street, Cubao, Quezon City, PHILIPPINES 

Tel.: 8721-99-32; 8724-71-73    Email:  ifrs1963.edu@gmail.com 
Website:  www.ifrs.com.ph 

Policy on the Use of Artificial Intelligence (AI) in Research and Academic Work 

Effective Date: August 26, 2025 

Approved by: IFRSFI Board of Trustees 

I. Rationale 

The Institute of Formation and Religious Studies (IFRS), in its mission to promote contextual, integrated, 

inclusive, and transformational education and formation, acknowledges the increasing role of Artificial 

Intelligence (AI) in research and teaching-learning. AI offers significant opportunities to enhance academic 

work, support research processes, and develop creative and relevant responses to contemporary faith-life 

experiences. However, its application must align with the Institute’s commitment to academic integrity, 

ethical research, historical awareness, cultural intelligence, and human formation. 

This policy on the use of Artificial Intelligence aligns with Pope Leo XIV's message to the participants of 

the second annual conference on artificial intelligence, ethics, and corporate governance held on June 19-

20, 2025 (Dicastero per la Comunicazione - Libreria Editrice Vaticana): 

Together with its extraordinary potential to benefit the human family, the rapid development of AI 

also raises deeper questions concerning the proper use of such technology in generating a more 

authentically just and human global society. In this sense, while undoubtedly an exceptional product 

of human genius, AI is “above all else a tool” (POPE FRANCIS, Address at the G7 Session on Artificial 

Intelligence, 14 June 2024). By definition, tools point to the human intelligence that crafted them 

and draw much of their ethical force from the intentions of the individuals who wield them. In some 

cases, AI has been used in positive and indeed noble ways to promote greater equality, but there is 

likewise the possibility of its misuse for selfish gain at the expense of others, or worse, to foment 

conflict and aggression. 

For its part, the Church wishes to contribute to a serene and informed discussion of these pressing 

questions by stressing above all the need to weigh the ramifications of AI in light of the “integral 

development of the human person and society” (Note Antiqua et Nova, 6). This entails taking into 

account the well-being of the human person not only materially, but also intellectually and 

spiritually; it means safeguarding the inviolable dignity of each human person and respecting the 

cultural and spiritual riches and diversity of the world’s peoples. Ultimately, the benefits or risks of 

AI must be evaluated precisely according to this superior ethical criterion. 

No generation has ever had such quick access to the amount of information now available through 

AI. But again, access to data — however extensive — must not be confused with intelligence, which 

necessarily “involves the person’s openness to the ultimate questions of life and reflects an 

orientation toward the True and the Good” (Antiqua et Nova, No. 29). In the end, authentic wisdom 

has more to do with recognizing the true meaning of life, than with the availability of data. 
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II. Purpose 

This policy provides clear guidelines for the ethical, transparent, inclusive, and responsible use of AI 

technologies in academic and research contexts at IFRS. It ensures that their use supports and enhances 

the Institute's core values and makes a significant contribution to transformative ministry. 

III. Definition 

AI tools include software or platforms that generate, modify, or analyze content using machine learning or 

algorithmic processes. Examples include (but are not limited to): 

1. Generative tools (e.g., ChatGPT, Gemini, Claude, Copilot) 

2. Writing assistants (e.g., Grammarly, QuillBot) 

3. Citation generators (e.g., Zotero, EndNote) 

4. Data analysis tools (e.g., IBM Watson, Tableau AI) 

IV. Scope 

This policy applies to all IFRS stakeholders engaged in research and teaching-learning activities: faculty 

members, students, personnel, alumni, and guest researchers. It governs all research-related applications 

of AI, including but not limited to: writing assistance, data analysis, content generation, translation, and 

project management. 

The use of AI in IFRS must be within the moral framework guided by the following biblical principles:  

1. Truth and Honesty. "God detests lying lips, but delights in people who are trustworthy" -Proverbs 

12:22 

2. Ethical Behavior. “O mortal, what is good; and what does God require of you but to do justice, and 

to love kindness, and to walk humbly with your God?”-Micah 6:8 

3. Responsible Use of Tools and Resources. “All things are lawful”, but not all things are beneficial. 

“All things are lawful”, but not all things build up. -1 Corinthians 10:23 

V. Principles and Guidelines 

1. Ethical Alignment 

1.1. AI use in research must comply with the ethical standards of the IFRS Research and Quality 

Assurance Office (see Appendix D: Code of Research Ethics and Policies on Ethical Conduct of 

Research). 

1.2. AI-supported research must reflect historical mindedness and cultural intelligence. 

1.3. AI must not be used in ways that harm human dignity, promote biases, or reinforce unjust 

stereotypes. 
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2. Academic Integrity/ Transparency and Disclosure 

2.1.  Researchers must disclose any use of AI in producing academic materials, including theses, term 

papers, journal articles, and other research outputs. Any substantial use of AI tools (e.g., for 

literature review, paraphrasing, or generating content) must be clearly stated in the methodology 

or acknowledgments section of the research work. 

2.2. AI-generated content must be critically reviewed by the author; the final responsibility for the 

content rests with the researcher.  

2.3. Plagiarism—including AI-assisted plagiarism—is strictly prohibited. Proper attribution must be 

given to AI outputs if they are substantially used. 

2.4. Use of AI must be declared in academic submissions via an AI Use Disclosure Statement (see 

Appendix A- AI Use Disclosure Statement). 

2.5. Users must specify which tools were used and for what purpose (e.g., grammar check, idea 

generation, data analysis).  

2.6. Students and faculty carry full responsibility for reviewing and validating all AI-generated outputs.  

2.7. Students and faculty must follow the disclosure protocols established by the RQAO for AI usage. 

3. Respect for Human-Centered Formation 

3.1. AI must serve as a tool that complements, not replaces, the researcher’s critical thinking, personal 

insight, and theological reflection. 

3.2. IFRS upholds the primacy of human responsibility and discernment in all aspects of formation 

and learning. 

4. Inclusive and Respectful Language 

4.1. AI tools can replicate social biases; thus, users must critically assess and revise AI-generated 

content for inclusivity. 

4.2. Avoid gender-exclusive terms, stereotypical language, or biased assumptions. 

4.3. Prompts to AI tools should include instructions such as: “Use inclusive and non-sexist language.” 

(See Appendix C - Policy on the Use of Artificial Intelligence (AI) and Inclusive Language for 

guidelines.) 

5. Data Privacy and Security 

5.1. Researchers must avoid inputting sensitive, personal, or confidential data into AI platforms unless 

they comply with data protection laws and IFRS research ethics. 

5.2. AI tools used must ensure compliance with national and institutional data privacy standards. 
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5.3. Informed consent must be obtained before uploading identifiable data to AI tools. 

5.4. Ensure anonymity, data security, and ethical compliance per IFRS’s Data Protection Protocols (See 

Appendix B- Sample Informed Consent and Data Protection Protocols). 

6. Use of AI in Teaching, Research, and Writing 

6.1. AI can be used in teaching research methods and writing skills (e.g., citation management, 

grammar support) under the supervision of faculty. 

6.2. Instructors must guide students in understanding both the potentials and limitations of AI, 

including issues of authorship, bias, and data reliability. 

6.3. Use of AI in research (e.g., coding interview data, content generation) must conform to IFRS’s 

Research Ethics Policy, especially regarding data privacy and the rights of research subjects. 

6.4. AI may be used to analyze data, but must not be relied upon to formulate or fabricate research 

findings. 

7. AI in Publications (e.g., Himig Ugnayan) 

 

7.1. Authors must disclose the extent of AI assistance in manuscripts submitted for publication. 

7.2. The Editorial Board reserves the right to reject submissions that do not meet IFRS standards of 

authenticity, originality, and human authorship. 

7.3. AI tools may not be listed as co-authors under any circumstances. 

7.4. AI tools may assist in data analysis, but may not fabricate or interpret findings independently. 

7.5. All AI use must align with the IFRS Research Ethics Policy, especially in protecting participant 

rights. 

8. Approval and Monitoring 

8.1. Any AI tool intended for institutional or classroom-wide use must first be evaluated and approved 

by the RQAO in consultation with the RPEC. 

8.2. The Research and Quality Assurance Officer will monitor trends and best practices in AI usage 

and recommend periodic updates to this policy. 

VI. Responsibilities 

1. Research and Quality Assurance Officer (RQAO) 

1.1. Disseminates and implements the AI policy within the IFRS research community. 

1.2. Evaluates AI tools and ensures their ethical application. 
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1.3. Conducts orientations, workshops, and training on responsible AI use in research. 

1.4. Reviews disclosure statements in submitted works. 

2. Publication Coordinator 

2.1. Ensures that published materials in Himig Ugnayan, Abot Kamay, and supplements meet the 

standards of originality and integrity, especially concerning AI-generated content. 

2.2. Coordinates with authors to verify AI disclosures. 

3. Research Program and Ethics Committee (RPEC) 

3.1. Advises on complex ethical concerns involving AI and its application in IFRS research. 

3.2. Reviews AI-related ethics submissions, when necessary. 

4. Faculty  

4.1. Encouraged to integrate AI literacy into instruction, educating students about AI's benefits and 

limitations. 

4.2. Clarify expectations regarding the acceptable use of AI in coursework and assessments. 

4.3. Incorporate AI literacy and inclusive language instruction. 

5. Students  

5.1. Must use AI tools only within the guidelines provided by instructors and the institute. 

5.2. Required to complete an Academic Integrity Declaration Form for major written works, 

indicating whether and how AI was used. 

5.3. Be prepared to demonstrate understanding of content developed with AI support. 

VII.  Limitations and Risks of AI Use 

1. AI tools may generate inaccurate, biased, or inappropriate content. 

2. Researchers and students must critically assess AI-generated suggestions and avoid overreliance. 

3. IFRS discourages the use of AI for theological reflection, scriptural interpretation, or other tasks 

that require deep human insight and spiritual discernment without proper human oversight. 

VIII. Acceptable and Unacceptable Uses 

1. Permitted with Disclosure 

The following uses of AI are permitted: 

1.1. Grammar, spelling, and style checks 

1.2. Brainstorming and outlining 

1.3. Summarization for understanding 
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1.4. Coding or data analysis using anonymized datasets 

1.5. Generating ideas or draft structures (not final content) 

2. Prohibited 

The following uses of AI are expressly prohibited: 

2.1. Using AI to generate entire essays, theses, or theological arguments with minimal human 

input 

2.2. Using AI to falsify, fabricate, or manipulate research data or sources. 

2.3. Using AI to misrepresent or plagiarize existing scholarly work. 

2.4. Using AI to promote harmful, discriminatory, or culturally insensitive outputs. 

2.5. Using AI to interpret sacred texts or theological reflection without proper human discernment 

2.6. Uploading sensitive participant data to unsecured AI platforms 

IX. Violations and Sanctions 

Improper or undisclosed AI use is a breach of academic integrity. Sanctions may include: 

1. Rejection or invalidation of submissions 

2. Academic penalties as per IFRS policies 

3. Ethical review and investigation by the RQAO 

X. Policy Review and Amendment 

This policy shall be reviewed every two (2) years by the RQAO and RPEC or sooner, depending on 

technological developments and educational needs. Revisions will be submitted for approval to the IFRSFI 

Board of Trustees. 

XI. Conclusion 

The IFRS affirms the use of AI as a meaningful support in academic research when employed with integrity, 

ethical discernment, and in service of truth, formation, and the common good. This policy serves as a 

guide to ensure that all AI-enabled research at IFRS continues to reflect its mission of prophetic dialogue 

and transformative ministry in the context of faith, culture, and society. 
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Appendix A: Artificial Intelligence (AI) Use Disclosure Statement 

 
This disclosure must be included in all major academic submissions (e.g., research papers, theses, 

journal articles) where artificial intelligence tools have been used in any part of the research or writing 

process. 

Title of Work  

Author  

Course / Program  

Date Submitted  

 

AI Use Declaration: 

I hereby declare that Artificial Intelligence (AI) tools were used in the preparation of this work as 

described below: 

1. Type(s) of AI Tools Used: 

☐ Grammarly 

☐ ChatGPT (OpenAI) 

☐ QuillBot 

☐ Google Gemini 

☐ Microsoft Copilot 

☐ Other: [Specify] ___________________________ 

2. Purpose of Use (check all that apply): 

☐ Grammar and spelling correction 

☐ Style and readability suggestions 

☐ Summarizing sources or content 

☐ Generating sample outlines or ideas 

☐ Coding or data analysis assistance 

☐ Paraphrasing and rewording 

☐ Other: [Specify] ___________________________ 
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3. Nature of Human Involvement: 

I confirm that all AI-assisted content has been critically reviewed, edited, and verified by me. The 

ideas, arguments, and conclusions expressed in this work are my own, and I take full responsibility 

for the integrity and accuracy of the final content. 

4. Ethical Compliance: 

I affirm that this work complies with IFRS’s policies on Academic Integrity, Ethical Research 

Practices, and the Ethical Use of AI. No AI-generated content has been submitted as wholly original 

without disclosure, and proper citations have been provided where needed. 

 

Submitted by: 

________________________________________ 

Name 

Signature: ________________________________ 

Date: ____________________________________ 

 

Received by: 

________________________________________ 

Signature: ________________________________ 

Date: ____________________________________ 
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Appendix B: Sample Informed Consent and Data Protection Protocols 

 

Issued by: Research and Quality Assurance Office (RQAO) 

Effective Academic Year: _____________ 

A. Purpose 

This protocol ensures that all researchers at IFRS uphold the dignity, privacy, and rights of participants in 

any academic research or project, in accordance with IFRS’s ethical standards and relevant national data 

protection laws (e.g., Philippine Data Privacy Act of 2012). It also addresses specific requirements when 

AI tools are used to process or analyze participant data. 

1. Informed Consent Guidelines 

1.1. What is Informed Consent? 

Informed consent is a voluntary agreement by a participant to take part in a research study, based on 

a clear understanding of its purpose, procedures, risks, benefits, and use of their data (see Section 4). 

1.2. Key Elements of Informed Consent 

Each participant must be provided with a written consent form that includes: 

1.2.1 Title of the Research Project 

1.2.2 Name and contact information of the researcher/s and faculty adviser (if applicable) 

1.2.3 Purpose of the study 

1.2.4 Procedures involved, including interviews, surveys, focus groups, etc. 

1.2.5 Estimated duration of participation 

1.2.5 Potential risks and benefits 

1.2.6 Voluntary nature of participation, including the right to withdraw at any time 

1.2.7 How their data will be used, including if and how AI tools are involved in processing 

1.2.8 Confidentiality and anonymity measures 

1.2.9 Data storage, retention, and disposal plan 

1.2.10 A space for participant signature, date, and researcher’s witness 

2. Data Protection Protocols 

2.1. Data Collection and Minimization 

2.1.1 Only collect data that is directly relevant to the research objectives. 

2.1.2 Avoid collecting unnecessary personal or sensitive information. 
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2.2. Data Storage and Security 

2.2.1 Store physical and digital data in secure locations (e.g., locked cabinets, password-protected  

devices). 

2.2.2 Use encrypted storage when handling sensitive data. 

2.2.3 Cloud-based tools (including AI platforms) must comply with data security standards and not  

transfer data without proper consent. 

2.3. Data Anonymization and De-identification 

2.3.1 Remove identifying details (names, addresses, contact numbers) from transcriptions or datasets  

whenever possible. 

2.3.2 Use pseudonyms or participant codes in research outputs. 

2.4. Access Control 

2.4.1 Limit access to data only to those directly involved in the research. 

2.4.2 Keep a log of who has access and for what purpose. 

2.5. Retention and Disposal 

2.5.1 Keep data only as long as necessary, typically for 1–3 years post-study or until publication  

requirements are met. 

2.5.2 Properly destroy data (shredding, secure deletion) once it is no longer needed. 

3. Special Considerations for AI Use 

If AI tools (e.g., transcription apps, analysis platforms) are used to process data: 

3.1 Participants must be explicitly informed about which AI tools will be used and what data will be  

processed by them. 

3.2 AI tools must not store or reuse participant data beyond the study without consent. 

3.3 Avoid AI tools that do not guarantee data privacy or control over output and storage. 

4. Sample Informed Consent Form Template 

INFORMED CONSENT FORM 

Title of Research: ____________________________________ 

Researcher(s): ____________________________________ 

Faculty Adviser (if applicable): _______________________ 

Institution: Institute of Formation and Religious Studies (IFRS) 
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Purpose of the Study: 

[Briefly describe what the study is about.] 

Procedures: 

[Explain what participation involves, including any AI tools used.] 

Confidentiality: 

Your responses will remain confidential. Your name will not be used in any reports. 

Data will be stored securely and only accessed by the research team. 

Voluntary Participation: 

Participation is entirely voluntary. You may withdraw at any time without consequence. 

Risks and Benefits: 

[Mention any potential risks or benefits to the participant] 

Consent: 

I have read and understood the information above. I agree to participate in this study. 

Participant Name (Printed): ___________________________ 

Signature: _____________________ 

Date: ___________________ 

Researcher/Witness Signature: _________________________ 

Date: ___________________ 

________________________________________ 

5. Compliance and Monitoring 

5.1 All research involving human participants must be submitted to the RQAO for ethical review and  

    approval. 

5.2 Signed consent forms must be stored securely and made available to the RQAO upon request. 
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Appendix C: Policy on the Use of Artificial Intelligence (AI) and Inclusive Language 

 

Issued by: Research and Quality Assurance Office (RQAO) 

Effective Academic Year: ___________ 

 
1. Rationale 

The Institute of Formation and Religious Studies (IFRS) is committed to promoting academic integrity, 

inclusive education, and ethical innovation. With the integration of Artificial Intelligence (AI) tools into 

research and academic work, IFRS upholds the dual commitment to: 

1.1 Ensure AI is used responsibly, and 

1.2 Uphold the use of inclusive, non-sexist, and respectful language in all academic and institutional  

       communications. 

This policy provides clear guidelines for the ethical use of AI in relation to IFRS’s inclusive language 

principles, reinforcing the dignity and equality of all persons in academic writing and theological 

formation. 

2. General Principles 

2.1 Language is a powerful tool for shaping consciousness, community, and culture. 

2.2 AI tools reflect and can replicate social biases embedded in the data they were trained on. 

2.3 Therefore, human discernment is essential in the use of AI for writing, research, and publication to  

       ensure that inclusive and respectful language is consistently applied. 

3. Guidelines for Inclusive Language with AI Tools 

3.1 Human Responsibility 

3.1.1 AI tools must not be relied upon to ensure inclusive language without human oversight. 

3.1.2 Writers and researchers are ultimately responsible for the language and tone of their   
          outputs, even if AI-assisted. 
 

3.2 Review and Editing 

3.2.1 All AI-generated content must be reviewed for inclusivity and sensitivity to gender, culture, 

ethnicity, and other identities. 

3.2.2 Researchers must revise outputs that reflect: 

• Gender-exclusive terms (e.g., use of "mankind" instead of "humankind") 
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• Stereotypical representations or roles 

• Colonial, or patriarchal assumptions 

3.3 Examples of Inclusive Substitutions 

 

Avoid Using Use Instead 

Mankind Humankind, humanity 

Chairman Chairperson, Chair 

He/She (generic) They (singular), or rephrase 

The poor, the disabled People living in poverty, persons with 

disabilities 

Missionary to the heathen Partner in intercultural dialogue 

 

4. AI Tool Settings and Prompts 

When using AI tools like ChatGPT or Grammarly, users are encouraged to: 

4.1 Specify in the prompt: “Use inclusive and non-sexist language.” 

4.2 Avoid default templates or automated responses that reflect outdated or exclusive language. 

4.3 Check settings (if available) to enable bias reduction or inclusive language filters. 

5. Applications in Academic and Institutional Work 

This policy applies to the following: 

5.1 Student theses, essays, and assignments 

5.2 Faculty publications and lectures 

5.3 Research projects and community studies 

5.4 Official documents and institutional communications 

5.5 Submissions to Himig Ugnayan and special publications 

6. Training and Resources 

The RQAO and faculty development programs will provide orientation sessions and writing workshops 

on: 

6.1 Inclusive language in theology, ethics, and research 
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6.2 Responsible and bias-aware use of AI 

IFRS will curate a list of inclusive language guides and AI usage best practices for reference. 

7. Compliance and Review 

7.1 The Editorial Board, RQAO, and faculty shall review academic and research submissions for  
             compliance with this policy. 

7.2 Non-compliant work may be returned for revision prior to approval or publication. 

7.3 This policy will be reviewed annually in light of new developments in AI ethics, inclusive   

       communication, and institutional formation goals. 

 

For further inquiries or support, contact: 

Research and Quality Assurance Office (RQAO) 
ifrs.rqao@gmail.com 
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Appendix D: Code of Research Ethics and Policies on Ethical Conduct of Research 

 

A. Principles of Ethical Research  

IFRS's approach to ethical research is based on core principles informed by Catholic social teaching  

(CST) and the moral teachings of the Church.  

 

1. Respect for Human Dignity    

At the heart of Catholic ethics is the belief that each person is created in the image and likeness of 

God. Research must therefore respect the inherent dignity of every individual. Researchers are called 

to uphold the rights, autonomy, and well-being of participants, ensuring that they are fully informed 

and voluntarily engaged in the research process.  

 

2. Commitment to the Common Good    

Research at IFRS must contribute to the common good, serving not only the interests of individuals 

but also the well-being of society, especially the poor, marginalized, and vulnerable. Researchers 

should design studies that address pressing social, economic, and environmental issues in a way that 

promotes justice and the flourishing of all.  

 

3. Responsibility for Social and Ecological Justice   

In line with IFRS’s commitment to justice, peace, and integrity of creation, researchers must ensure 

that their work contributes to the well-being of society, especially marginalized communities. 

Research should promote ecological sustainability and respect the integrity of creation. Researchers 

must be conscious of the societal and environmental impact of their work, addressing issues related 

to poverty, gender inequality, and ecological degradation.  

 

4. Academic Freedom and Integrity    

While IFRS upholds academic freedom, it is exercised within the context of responsibility to the truth, 

which is ultimately grounded in God. Researchers must ensure that their pursuit of knowledge is 

conducted with honesty, transparency, and fidelity to ethical standards. Intellectual rigor should be 

balanced with a moral commitment to the good of humanity. Researchers are expected to maintain 

professionalism in their work, fostering a culture of mutual respect in academic discourse and 

collaboration.  

 

5. Protection of Vulnerable Populations    

Catholic social teaching emphasizes a “preferential option for the poor,” requiring special care and 

attention to the vulnerable. Research involving children, the elderly, individuals with disabilities, or 

marginalized groups must be conducted with heightened sensitivity and respect for their dignity and 

rights. These populations should not be exploited or exposed to unnecessary risks.  
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B. Ethical Standards  

All researchers must adhere to ethical research standards as defined by the IFRS Research and Quality 

Assurance Office (RQAO) and other relevant bodies. The RQAO is responsible for providing support 

and guidance on ethical issues and will review and address any breaches of this code.  

 

1. Inclusive and Non-Sexist Language  

Researchers must use inclusive and non-sexist language in all oral and written research outputs, in 

alignment with IFRS’s policy on inclusive language. The use of language that respects all genders and 

avoids reinforcing harmful stereotypes is mandatory in all research papers and publications.  

 

2. Commitment to Collaboration and Community Engagement  

IFRS promotes collaboration among researchers, faculty, and students as part of its mission to foster 

a participatory and inclusive academic community. Researchers are encouraged to engage in 

collaborative work that respects diversity and promotes intercultural dialogue. Researchers should 

contribute to the local and global community by engaging in outreach and advocacy initiatives and 

applying research insights to address social, cultural, and environmental challenges.  

 

3. Accountability and Transparency  

Researchers are accountable to their colleagues, the IFRS community, and the broader public. 

Transparency in all aspects of research—including methodology, funding sources, and potential 

conflicts of interest—is essential. The RQAO oversees research activities within the institution, and 

researchers are required to regularly report their progress and adhere to established institutional 

protocols.  

 

4. Protection of Intellectual Property  

Researchers must respect the intellectual property rights of others and follow IFRS’s Intellectual 

Property Guidelines. Any research outputs, including articles, theses, and publications, must properly 

acknowledge the contributions of all collaborators and respect copyright laws. Researchers retain 

ownership of their work, but IFRS holds non-exclusive rights to use the research materials for 

educational and institutional purposes, as detailed in the Research and Publication Manual.  

 

5. Confidentiality and Privacy  

Researchers must take steps to protect the confidentiality and privacy of participants' personal 

information. This includes implementing secure data storage practices, limiting access to sensitive 

data, and ensuring that data is anonymized when possible. Additionally, participants must be 

informed about how their data will be used, stored, and eventually disposed of after the completion 

of the study.  
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6. Commitment to Lifelong Learning  

IFRS encourages researchers to continuously develop their skills and knowledge through ongoing 

education and professional development. Researchers should remain open to new methodologies, 

perspectives, and interdisciplinary approaches that enhance their research.  

 

C. Policies on Ethical Conduct of Research  

 

1. Obtaining Informed Consent  

Informed consent is essential to ethical research. It must be obtained from all research participants 

before the study begins. Researchers must ensure that participants:  

a. Fully understand the research, including its aims, methods, risks, and benefits.  

b. Are aware of their right to withdraw from the study at any time without penalty.  

c. Provide consent willingly, without coercion or undue influence. Therefore, the consent form must 

explain the purpose of the study, the procedures involved, any potential risks and benefits, and the 

rights of participants, including the right to withdraw from the study at any time. Research involving 

vulnerable populations requires additional ethical considerations.  

 

These populations may include children, individuals with disabilities, the elderly, or marginalized 

groups. When conducting research with these groups, researchers should:  

a. Take extra care to protect their rights and well-being.  

b. Use age-appropriate or ability-appropriate communication to ensure that participants fully 

understand the study.  

c. Obtain consent from legal guardians when necessary.  

d. Implement additional safety measures to minimize potential harm.  

 

Researchers should use clear and accessible language when explaining the study to participants. In 

cases involving vulnerable populations, additional safeguards must be implemented, such as obtaining 

consent from a legal guardian or proxy. Additionally, the researcher must ensure that participants from 

vulnerable groups fully understand the nature of the study and the consent they are providing.  

 

2. Minimizing Harm and Ensuring Beneficence  

Researchers must carefully assess the potential risks of their research and take steps to minimize  

harm. This includes:  

a. Conducting a thorough risk-benefit analysis before starting the study.  

b. Implementing procedures to minimize physical, emotional, or psychological harm to 

participants.  

c. Providing participants with access to appropriate support services if they experience distress as 

a result of their participation in the research.  



 
 
 
 
 
 

Page 21 of 22 
 

INSTITUTE OF FORMATION AND RELIGIOUS STUDIES  
122 N. Domingo Street, corner St. John Street, Cubao, Quezon City, PHILIPPINES 

Tel.: 8721-99-32; 8724-71-73    Email:  ifrs1963.edu@gmail.com 
Website:  www.ifrs.com.ph 

3. Fair Participant Selection and Justice  

Researchers must ensure that participants are selected fairly, and no group is exploited or 

disproportionately burdened by the research. The criteria for selecting participants should be 

based on the goals of the study, and vulnerable populations should only be included if the 

research specifically addresses their needs or concerns.  

 

4. Ecological Responsibility in Research  

As stewards of creation, IFRS researchers must conduct their work in a way that reflects the  

Institute’s commitment to care for the environment:  

a. Research that involves the use of natural resources, environmental impact, or ecological  

b. Systems should be designed with consideration for sustainability and the preservation 

of God’s creation.  

c. Studies should seek to minimize environmental degradation and promote responsible  

stewardship of natural resources.  

 

5. Maintaining Confidentiality and Data Protection  

Researchers must comply with relevant data protection laws and institutional policies 

regarding data handling and privacy. The data must be used exclusively for the purposes 

outlined in the research proposal, and no unauthorized access should be permitted. Personal 

data should be destroyed once the study is completed, except where participants explicitly 

agree upon continued use.  

 

To protect participants’ privacy, researchers must:  

a. Keep personal data secure by storing it in password-protected or encrypted files.  

b. Anonymize data whenever possible to prevent identification of participants.  

c. Limit access to data to authorized personnel only.  

d. Inform participants about how their data will be used and when it will be destroyed 

after the research is completed.  

 

6. Addressing Conflicts of Interest  

Researchers are required to disclose any conflicts of interest that could affect the study's 

design, conduct, or reporting. Such conflicts may stem from financial, personal, or professional  

relationships that could compromise the objectivity or credibility of the research. The Research  

Program and Ethics Committee will review any reported conflicts of interest and may ask the 

researcher to take measures to mitigate them.  

 

7. Ethical Review and Monitoring  

Before beginning any study, researchers must submit their research proposal to the IFRS  
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Research Program and Ethics Committee (RPEC) for approval. The committee shall evaluate the  

proposal based on ethical considerations, including participant safety, informed consent 

procedures, and data protection measures. Once the study is underway, researchers are 

required to:  

a. Notify the committee of any changes to the research protocol that may affect ethical  

considerations.  

b. Report any adverse events or ethical issues that arise during the study.  

c. The RPEC reserves the right to suspend or terminate a study if it finds that ethical 

guidelines are not being followed.  

 

8. Publication and Dissemination of Research  

When publishing or disseminating research findings, researchers must ensure that:  

a. The results are presented honestly and without distortion.  

b. All contributors are appropriately acknowledged.  

c. Any conflicts of interest are disclosed.  

d. The privacy and confidentiality of participants are maintained in the presentation of data.  

e. Researchers should also be mindful of the potential social or cultural impact of their 

findings and strive to present their work in a way that is respectful and non-exploitative.  

 

9. Training and Capacity Building  

To promote ethical research practices, all researchers at IFRS must undergo training on 

research ethics before beginning their studies. This training should cover key ethical principles, 

informed consent, data protection, and the specific ethical issues related to working with 

vulnerable populations. Continuing education on ethical research should be made available 

through workshops and seminars to keep researchers informed of evolving ethical standards 

and best practices.  

 

10. Addressing Ethical Misconduct  

In the event of ethical misconduct, such as failure to obtain informed consent, data 

mismanagement, or participant harm, the researcher is required to report the issue to RPEC 

immediately. The committee will conduct an investigation and may recommend appropriate 

actions, including:  

a. Issuing a warning to the researcher.  

b. Modifications to the research protocol.  

c. Suspension of the research project.  

d. Disciplinary actions against the researcher if misconduct is found to be deliberate.  

e. Serious ethical violations may be referred to legal authorities or professional regulatory 

bodies for further action.  


